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Check List for Researchers
[bookmark: _GoBack]
Research involving human subjects or data must be review by the Community Ethics Advisory Board (CEAB).
The members of this CEAB are representatives of Ethnic Service Providers (ESP) and other Community Based Organizations (CBOs) who understand the local context and culture and situation of their respective areas of work. Researchers will benefit from working together with them to understand more about the community context and culture. 
Researchers should pay specific attention to more vulnerable populations, such as children or sick people, by including specific protection measures in their research design. 

A. Process
1. Researchers are advised to visit the local communities where they want to conduct the research and meet with the focal persons (local leaders, social workers, CBOs, etc.), in order to check the situation of the area to determine whether their research is feasible or not.
2. Researchers must submit all requested documentation to CEAB.
3. Researchers have to wait for CEAB approval before starting the research. 
4. Researchers have to keep the CEAB informed throughout the research process, using the Research Report Form every 6 months and at the end of the research.
5. Any changes in objectives, research questions, methodology, procedures, or implementation of the proposed surveys can only be made after prior approval from the CEAB.
6. Researchers must submit the results of the study to local community/CBO and to the CEAB at the end of the research using the final report form.
7. Researchers must ask approval from CEAB if they want to publish the study and are encouraged to include local authors who participated in the research process.


B.  CEAB Contact information
Email address: info.ethics@ceab.site









C. Submission package
Researchers must submit the following documentation to the CEAB. A softcopy should be provided for all documentation before the CEAB meeting.

	No
	Documentation
	Mandatory
	If relevant to your research

	1
	Cover letter to present your research and request the CEAB review and approval
	
	

	2
	Letter of permission from the authorized person of your organization or university
	
	

	3
	Ethical approval from your organization or university
(If not available at time of submission, a letter must be submitted that states where ethical approval is being sought, submission date, progress of approval, and expected date of approval, as well as contact information for that review committee/IRB)
	
	

	4
	CEAB research proposal form in English
	
	

	5
	Research Informed Consent Form* in English and local language**
	
	

	6
	Questionnaire, interview form in English and local language**
	
	

	7
	Researcher’s CV
	
	

	8
	List of supervisors and all staff involved in the research 
	
	

	9
	Certificate of Translation
	
	



* If needed, the researcher can use the CEAB template provided. If the researcher doesn’t use the CEAB template, he/she should check that all applicable information is included in his/her document
** Any document that will be provided to research participants should be translated in the appropriate local language (e.g., Burmese, Karen) and submitted to CEAB for approval.
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